
For Faculty and Instructors – CANVAS – Spring 2023 
Faculty can access reserves in CANVAS to manage materials and post electronic items. 

To activate your course reserves within CANVAS: 

1. Log in to CANVAS 
2. Select the course (Published or Unpublished) you wish to add Course Reserves to 
3. Select “Course Navigation,” (left menu bar) then select “Course Reserves.” 
4. From the [Choose a semester] drop-down menu, select the semester you wish to 

activate. Then click on [Create Course]. 
5. The Course Reserves (Ares) interface will be displayed. Your course is now active. 

To add items to your course: 

1. Click “Add Reserve Item” to open the form. 
2. Select the type of item you wish to place on Reserves (Article, Book Chapter, Book, etc.). 
3. Complete at least the required fields, then click [Submit Item]. If you have the item 

electronically already, you will have an opportunity to upload the file at this time. 
4. Items will be reviewed by Course Reserves staff and will be made visible once they have 

been approved. 

For physical materials (or scans of physical materials), request the items to be placed on reserve 
here. You can bring your own materials to the library or have staff pull items off the shelf or 
obtain them from other sources. 

For more information, please visit: https://libraries.uh.edu/borrow/course-reserves/. Contact 
us anytime if you have questions about Course Reserves. Email us at 
libreserves@central.uh.edu or call 713-743-9710. 
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menu, select Course 
Reserves.



From the [Choose a semester] drop-down 
menu, select the semester you wish to 
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The Course Reserves (Ares) 
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Complete at least the required fields, then 
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electronically already, you will have an 
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